
Podcasting notes for teachers

Creating and uploading a radio advert or short radio broadcast

Introduction

Explain the way Podcasting works. In its simplest form a Podcast is a short 
audio recording usually in the style of a radio programme which is then 
distributed to users using an Internet technology called Really Simple 
Syndication (RSS).  It should be emphasised that a  Podcast is a single 
episode in a Podcast channel that contains multiple episodes. This distribution 
method will be covered at the end of these notes.

In this section Podcasts should be introduced using iTunes.  Do some 
research on the Podcasting section of iTunes to find suitable exemplar 
Podcasts and play them and ask the students to attempt identify the audience 
and structure of the Podcasts. 
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Explain that it is possible to Podcast narrated slideshows and video easily 
using iLife.

Planning

The most important part of the Podcast will be the content and it is important 
that the Podcast is planned before recording.  The content could be anything 
from reporting on a historical event to an audio report of a scientific 
experiment.  To help the planning process it is useful to use a structure based 
on the way radio programmes are put together.  A radio programme style 
podcast is usually divided into the following:

An introduction – where the audience is told what the programme is, who is 
speaking and what is coming up.

This introduction may be accompanied with suitable music.

Link - Next the first item is introduced.

Content - the item is broadcast 

Link – there is a piece between the previous item and the next

Content – the next item is broadcast

And so on until 

The Outro – a concluding section looking forward to the next episode and 
giving credit to those who took part.

The students should plan their Podcast by working out what the structure will 
be and by writing a script.

Creation and Editing

Depending on how confident the users are the students should start by 
creating a jingle either by using the provided jingles in the Podcasting part of 
GarageBand or by using loops.

The students should now record thier voices into the Podcast and edit this as 
necessary.

There is a comprehensive handout for the creation of Podcasts using 
GarageBand that can be used by students during the course.
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Exporting

The simplest way of sharing the Podcast is via iWeb and then publishing the 
Podcast to a .Mac account or to a Web server.

An alternative is to share the Podcast from GarageBand  to iTunes and then 
in iTunes using the Advanced > Convert menu to change the Podcast into a 
suitable file format. The resulting file could be uploaded to a Web based tool 
like Podomatic www.podomatic.com that can allow you to all of the above as 
well as even recording your Podcast online.  Within certain limits this online 
service is free.  
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